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General Information 
The Role of Sacristans  
 The Sacristan prepares and oversees the articles and elements required for the 
Liturgy so that all the members of the worshipping community can take their full, 
conscious and active part in the liturgical celebration.  The sacristan knows the meaning 
and purpose of the liturgy as well as the needs of the particular liturgical assembly, and 
works carefully to provide the members with the liturgical items needed for a meaningful, 
prayerful, and active celebration. 
 The church building must be opened and lit, cleaned and decorated for the 
celebration. Bread and wine must be in place, vessels and vestments available, linens in 
order, seating arrangements made, microphones set, books and candles set out.  These are 
examples of some of the duties that are performed diligently for the celebration of Mass by 
our Sacristans.  

Qualifications 
Those who assist as Sacristan at Mass should meet the following qualifications for this 
ministry: 

• Be fully initiated and practicing members  of the Catholic Church.  

• Attend Mass regularly.  

• Give pos itive witness  to the Christian life.  

• Have knowledge of the Order of the Mass. 

• Show reverence for the sacredness  of the Sacred Vessels and the Body and Blood of 
Christ by their manner of dress and decorum at liturgy.  

• Be fully aware of the manner of preparation, distribution and disposition of the Body 
and Blood of Christ. 

• Have an understanding of the overall Mass and the needs of each ministry. 

• Participate in the ongoing formation and training program.   

• Be a registered member of the parish. 

• Be regular to the schedule and be willing to serve when needed and as requested. 

• Be compliant with the Diocesan Ethics and Integrity in Ministry requirements. 

!  
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Vocabulary 
Liturgical Objects Used in Church 
! Aspergillum - A device used for sprinkling holy water, which absorbs water and 

discharges it at the motion of the user's hand. 

! Aspersorium: The bucket used to carry holy water for sprinkling. 

! Book of Gospels - The book which contains the Gospel texts, from which the priests or 
deacon proclaims the Gospel of the day. 

! Chalice Pall – The fabric covered "board” that covers the Priest#s chalice. 

! Chalice Veil – the external cover for the Priest Chalice, paten, pall, and purificator, in the 
color of the liturgical ceremony. 

! Ciborium – A bowl used for distribution of the Body of Christ 

! Corporal - is a square cloth placed on the altar beneath the chalice and paten. It is folded 
so as to catch any particles of the Host that may accidentally fall 

! Cruets - The vessels holding the water and wine. 

! Lavabo bowl - the bowl used for washing the priest's hands. 

! Lectionary - The book that contains all the readings from the Scriptures for use in the 
celebration of the liturgy. 

! Missal - The book containing all the ceremonial instructions and prayers for the 
celebration of Mass, used at the altar. 

! Ordo - a liturgical aid on the sacristy counter containing details for specific celebrations of 
the liturgy.  

! Paschal candle - the light stands near the altar during the Easter Season and near the 
baptismal font during the rest of the year. It may also stand near the casket during the 
funeral rites. 

! Paten – The saucer-like dish that holds the main host to be consecrated by the Priest. 

! Purificator – The cloth used to absorb the Precious Blood and wipe the chalice between 
communicants. 

! Pyx - A small, closing golden vessel that is used to bring the Blessed Sacrament to those 
who cannot come to the church. 

! Sacramentary - The book used by the celebrant, containing some of the prayers for the 
liturgy of the Mass, used at the chair. 

! Sacrarium - A drain in the sacristy that flows directly into the earth, used for respectfully 
disposing of holy water, blessed ashes. 
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! Sanctuary Lamp - A red glass holding a candle that burns near the tabernacle when the 
Blessed Sacrament is present there. 

Church Layout Terms 
! Altar - The sacred table on which the sacrifice of the Mass is offered to God;  

! Altar Sacristy – where the Sacred Vessels are prepared and cleaned. 

! Ambo- the stand used for proclamation of the scriptures. 

! Ambry - The cabinet in which the three holy oils are kept. 

! Celebrant's Chair - The chair on which the priest sits during Mass. 

! Credence Table: The table on which objects are kept during the celebration of Mass. 

! Nave - The main body of the church where the congregation gathers. 

! Sanctuary - The elevated portion of the church where the clergy and other ministers 
perform their proper functions in the worship of God. The sanctuary symbolizes heaven. 

! Tabernacle - The golden container in which the Blessed Sacrament is reserved. 

! Vesting Sacristy – where the Priest and the Deacons robe for Mass. 

Liturgical Colors 
! Green - the natural color of life, points to the hope of life eternal. It is used in Ordinary 

Time. 

! Red - connotes both fire and blood. It is used on the feasts of martyrs, on Masses of the 
Holy Spirit, on the Exaltation of the Holy Cross, on Palm Sunday, and on similar feasts. 

! Rose - symbolize joy in the midst of a penitential season (rose being between violet and 
white). It may be worn only on two days in the year: Gaudete Sunday (Third Sunday of 
Advent) and Laetare Sunday (Fourth Sunday of Lent). 

! Violet - symbolize melancholy and somberness. It is used in penitential seasons (Advent 
and Lent), and may be used in Masses for the dead. 

! White - symbolize light, purity, innocence, joy, and glory. It is used on certain feast days 
and during Christmas and Easter Season. It may also be used in Masses for the dead. 

Gestures 
! Bow of the head - made during Mass at the name of Jesus, of the three Divine Persons 

mentioned together (e.g., "Glory to the Father, and to the Son, and to the Holy Spirit”), of 
Mary, and of the saint in whose honor the Mass is celebrated. 

! Genuflection: made by bending the right knee to the ground. It is given to the Blessed 
Sacrament when entering or leaving the church or when passing in front of the 
tabernacle not during a liturgy. 
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! Kneeling - signifies adoration of God and humility before him. It is the proper posture for 
the congregation during the Eucharistic Prayer, and after the Agnus Dei before the 
reception of Holy Communion. 

! Profound bow - A profound bow is made to the altar whenever one passes in front of it 
during Mass and during the Creed at the words that refer directly to the Incarnation: "By 
the power of the Holy Spirit, he was born of the Virgin Mary and became man.” 

! Sitting - Sitting signifies attentiveness, especially to the readings from Sacred Scripture or 
during the preparation of the altar. 

! Standing: Standing shows a special level of respect and readiness, e.g., during the Gospel 
reading. It is also the normal posture when singing or when praying in common. 

Frequently Asked Questions 
Both large and small corporal should be on the altar beginning at the Saturday evening 
Mass through the Sunday 5:30 pm Mass.  After the 5:30 pm Mass on Sunday, the corporals 
should be placed in the linen basket to be cleaned.  If there is a spill, they should be 
replaced. 

Please double check that you have placed a small corporal and not a purificator on the 
altar.  The small corporal will have a cross in the center of the lower horizontal third and is 
folded into a square and stored in the drawer with the large corporals.  The purificators 
typically have the cross in the middle. The large rectangle with crocheted edging is a 
tablecloth for the credence table used for weddings and funerals. 

When counting hosts for consecration, we prefer to keep at least 100 consecrated hosts in 
reserve and the Last Supper lidded ciborium only holds about 150 when full.  If we have 
more than will fit in the Last Supper ciborium, the extra can be placed in the bowl ciborium 
in the tabernacle.  The Deacon will transfer it to the additional tall lidded ciborium located 
in the vesting sacristy closet by the deacon after Mass and it will remain in the tabernacle. 

Patron - St. Guy of Anderlecht 
 
St. Guy of Anderlecht (1012) was born near Brussels. He was poor and 
uneducated but led an austere life. He gave up and lost what little he 
had. Though he never joined any order or house, he vowed chastity, 
and devoted most of his time to prayer, and work as a sacristan. 
Returning from a seven year pilgrimage, he took on foot to Jerusalem 
and Rome, he died in Anderlecht. Miracles were reported at the grave 
of this 'poor man of Anderlecht'. His feast day is September 12. 

Thank you for your time and especially for joining this important 
Ministry. As Sacristans, we are answering God9s call to serve our 
pastor and parish community in a vital and sacred way. The Mass 
is the most perfect form of prayer. What an awesome privilege to 
be a Sacristan!
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WEEKEND MASSES 
Before Mass 
! Sacristans should be appropriately dressed when serving at Mass. 

! Check in at Ministry sign-in at least 60 minutes prior to Mass; 

! Unlock the church front and side doors using your key card, no earlier than 60 minutes 
before mass. 

! Unlock money counter room.  

! Turn on entry lights (narthex, bathroom hallway, sacristy), church lights, and the Mary 
light  

! On Saturday: Dispose of water from Holy water bowls and wash/rinse liners in sacristy. Dry 
the liners before replacing as the water is corrosive to the brass. Refill bowls  by getting 
holy water in a pitcher from the holy water tank in the chapel. 

! On Saturday: Move altar flowers from chapel narthex to church, if not already done. 

! On Sunday: Switch sign-in sheets between Masses/identify ministry needs. 

! Check Sanctuary lamp, replace as needed (Candles are kept in Altar Sacristy closet). 

! Check hymn list and take celebrant and deacon#s hymnals and mark the place for 
processional and recessional hymns. 

! Check Sacristan planner book to see any notes from Liturgy Director (reserving pews, 
special texts, etc.). 

! Obtain tabernacle and cabinet keys from hooks on wall in Altar Sacristy. 

! Place key in tabernacle and open the tabernacle to check the number of consecrated 
host in the ciborium and in the low-gluten host ciborium. 

Credence Table Preparation 

———————————————— Omit during Flu Season ———————————————— 

! Place key in wine cabinet above the counter and open to pull out 8 chalices and wine. 

! Place either a small corporal cloth or a purificator on a tray. 

! Fill each chalice with 6 ounces of wine and place on tray (R educe if Mass  attendance is  likely 
to be light, increase if likely to be more filled.) 

! Any pyx with host to be consecrated need to be placed on the tray with the chalices. 

! When filled place the tray on the far left side of the credence table.  

————————————————————————————————————————————— 
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! Both a large and small corporal should be on the altar 
beginning at the Saturday evening mass through the 
Sunday 5:30 pm Mass. After the 5:30 pm Mass on 
Sunday, the corporals should be placed in the linen 
basket to be cleaned.  

! If there is a spill, they should be replaced.  

! Please double check that you have placed a small 
corporal on the altar and not a purificator. The 
small corporal will have a cross in the center of the 
lower horizontal third and is folded into a square 
and stored in the drawer with the large corporals. 
The purificators typically have the cross in the 
middle. 

! Extra purificators and corporals are in the drawers below 
the cabinet in the Altar Sacristy, make sure there are 
always 2 on the lower shelf of the credence table. 

! Lavabo pitcher/bowl/towel 

! The lavabo pitcher is open mouthed and should be 
filled to an inch below the rim. A linen fingertip 
towel is placed in the bowl. These items are placed 
in the center back of the credence table. 

! Cruets 

! The cruets have stoppers. The one for wine is 
engraved with grapes and for water, waves. Fill 
both cruets two thirds full. The water cruet is 
placed in the right side of the credence table just in 
front of the vessels for hand washing. The wine cruet 
is placed on the gifts table. 

Priest Chalice and Host Responsibilities 
! The Chalice is stored on the shelf with a purificator, pall 

and paten. 

! The front of the chalice has an engraved cross on the 
base and should face you. 

! Place the purificator over the chalice.    

! Place the Paten on top of the purificator and the Mass 
host on the paten, with the Crucifix face up. 

! Place the pall on top of the paten with the Mass host.  
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! If the pall is  soiled, there are extra palls  in a drawer in the 
Altar S acris ty. If poss ible, remove the linen cover and 
place with the soiled linens  and place the 
plas tic/cardboard liner in the drawer.     

! Place the chalice veil over the chalice with the paten, 
host, and pall. 

! When carrying, place your right hand on top and grasp the chalice with your left hand 
over the veil. 

! Place the dressed chalice on the credence table last in the center front position as it will 
be the first item off the table during Mass.  

! Place bottle of water under Father#s chair. 

! Ensure lectionary is on ambo. 

! Ensure sacramentary and celebrant folder are on stand 
closest to congregation 

! Ensure deacon hymnal and folder are on stand by 
deacon#s chair 

! Place children#s offering basket under altar server#s 
chair 

! Put out as many ciborium as necessary 

! One in tabernacle = three in back; Two = two 

! In the ciborium, kept in the Altar Sacristy cabinets, place 
hosts for the usual number of people present at that 
mass time, plus an extra 50 unless there are more than 
100 hosts consecrated in the tabernacle. We prefer to 
have at least 100 hosts left after each mass. Hosts are 
kept in the Altar Sacristy cabinets above the counter.  

! Those bringing Communion to the sick or home-bound, 
the Body of Christ (Host) will bring the pyx to the 
sacristan before mass and request the number of hosts 
needed.  

! The sacristan places the number of hosts needed then places the pyx on the tray on 
the credence table.  

! Those needing low-gluten hosts will notify the Sacristan. 

! The Sacristan assures that an adequate number of hosts (10) are in the tabernacle or 
will be consecrated during the Mass in the lid of the ciborium if there are low-gluten 
consecrated hosts remaining in the designated ciborium. 
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! Have the altar servers light altar candles 15 minutes before mass. 

During Mass 
! Get a count of the number of people present from the ushers and enter the number into 

the gray Mass Attendance folder found in Vesting Sacristy cabinets. 

! Compare attendance number to hosts prepared in ciboria. If more are needed, get hosts 
from Vesting Sacristy cabinet to have a proper amount.  

! Place the Ciborium with the hosts for Mass on the gifts table by the wine cruet. 

! When the priest is taking up the children#s collection, the family bearing the gifts should 
come to the back. When the children#s collection finishes, send the family forward with 
the gifts and go around the right side of the church to bring the children#s basket to the 
ushers in the money counters room. 

After Mass 
! Once the Priest and Deacon have purified the vessels, clean the all the chalices including 

the priest#s and paten by spraying with Murphy#s Oil Soap solution and wiping with a 
cotton swap patch, rinse thoroughly in warm water, and dry with dry white towel. Polish 
with a dry flannel sheet. 

! Place a clean purificator between the chalice and the paten for storage. The chalice pall is 
placed on top of the paten. Return the chalice to the Altar Sacristy cabinet. 

! On Sunday at 5:30: Return the veil to the plastic bag for storage in the Altar Sacristy lower 
cabinets.                                                   

! Weekend Mass between 8:30 AM and 11 AM, 8:30 AM sacristan should prepare chalice for 
next mass without host, leaving in Altar Sacristy cabinet with the purificator and veil. 

! Place the cleaned chalices back in the Altar Sacristy cabinet and lock up.  

! Return the ciborium to the Altar Sacristy cabinet. 

! Check small and large corporal on altar for any Precious Blood. If there is spillage replace 
corporal. It should be placed with the cross on the side closest to the Priest and hems 
down. 

! To clean the followers and drip protectors for the candles used by the altar servers, use 
the small oven in the Altar Sacristy on the lower cabinets. If it cannot fit, use brown plastic 
scraper to remove large amounts of wax residue then spray with wax remover and allow 
o sit for 5 minutes. Using a paper towel wipe off softened wax. If foggy, spray drip 
protector with Windex and dry off with clean paper towel. 

——————————————— If there is a baptism after mass —————————————— 

! Place the baptismal font in the sanctuary 

! Place the Paschal Candle on the lower level around the sanctuary and light it. 
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! Move a table near the font and place all the supplies on it(open and unwrap candle, shell 
with oils and cup, towel, baptismal garment, family holy water container). 

! Fill font with room temperature water. 

! Check with cleric about any other needs.  

————————————————————————————————————————————— 

Thanks to all for your dedicated and consistent service.    
  


